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1. OOmme nosoxeHus1

1.1. Hacrosimee [lonoxenne 00 WCHOIB30BaHUM TPOCTON 3MeKTpoHHON moamucu (manee [1DI1) B
MyHuIunaisHoM OFOKETHOM BeuepHEM (CMEHHOM) o0mieo0pa3oBaTeabHOM yupexaeHun «LleHtp
obOpazoBanus» (manee OpraHuzanus) SIBISICTCS JIOKAJIbHBIM HOPMATHBHBIM akToM OpraHu3zamud
OmpejeNsieT TOpPSAJOK M yCIOBHS pabOThl COTPYOHHUKOB C OJIEKTPOHHBIMU JOKYMEHTaMH,
CaMOCTOSITENILHO ~ pa3padaThlBaMbIMH W YTBEPXKIAEMBIMH  OOpa30BaTeIbHOW  OpraHU3aIueH,
TpeOyromiue npu pasmenieHnn Ha caiitte OO namuuus [1311.
1.2. Hammuue [1311 oGecrieunBaeT JOKyMeHTaM, pa3MenieHHbIM Ha caiite OO:

® [OJJIMHHOCTD - MMOATBEPKACHUE aBTOPCTBA JOKYMEHTA;

® [[EJIOCTHOCTD - IOKYMEHT HE MOKET ObITh U3MEHEH MOCJIe MOAMUCAHUS;

® He OTpUIlaHHE aBTOPCTBA (HEOTPEKAEMOCTh) - aBTOP HE MOKET OTKA3aThCs OT CBOCH MOAIMMUCH.

2. HopmaTuBHas 6a3a
2.1. Tlpukaz PocoOpuamzopa «OO0 yTBepkIeHHWH TpPeOOBaHWU K CTPYKType O(UIMAIBHOIO caiTta
o0pa3oBaTeNbHONW OpraHu3alud B HH(GOPMAIMOHHO-TEICKOMMYHUKALMOHHON cetn "WHTepHer" u
dopmary npencrasienus nadopmarm» ot 4 aprycra 2023 r. N 1493
2.2. Kommentapun DenepanbHON ciy:x0bl 10 Haa30py B cdepe oOpa3oBaHUs M HAYKU B CBS3U C
aktyanu3anuei TpeOoBaHuil K CTPYKType O(HIMAIbHOrO caifTa o0pa3oBaTEIbHOW OpraHW3allid B
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW  cetn  «MHTepHer» U ¢opmaTry  IpeacTaBiIeHHS
HH(pOpMaLINH.
2.3. ®enepanbhblit 3ak0H «O0 >nmekTpoHHOM moanucu» ot 6.04.2011 r Ne63-D3 crathu 2, 5, 6
2.4. ®epepanbubiii 3akoH oT 27 wmions 2006 r. N 149-®3 "O6 wHpopmanuu, WHOOPMAIMOHHBIX
TEXHOJIOTUSX U O 3amuTe uHdopmaruu'.

3. TepMmuHbI 1 onipeeeHust
B nannom IlonoxeHuu Ucronb3yroTes Caeayoe TEPMUHBI U UX ONPEIeTICHUS:
3.1. mpocras snekrponHas moanuchk (IIDI1) - wHPOpMaUs B 2IIEKTPOHHOH Qopme, KoTopas
NpPUCOEIUHEHAa K Jpyrol uHdopMamuu B 3JIEKTpoHHOW (opMme (moamuceiBaeMol HHGOpMalNY,
JOKYMEHTY B 3JIEKTPOHHOM BHUJIE) WJIM MHBIM 00pa3oM CBsi3aHHas ¢ TakoW MHQoOpMaluei, 1 KoTopas
UCTOJIB3YeTCsl UI ONPEIeTeHNUs JIULIA, TOAMUCHIBAIOIIET0 HHPOPMALIUIO.
3.2. Bnaxgener kirroua [13I1 - corpymauk Opranu3anuy, 03HAKOMIICHHBIA ¢ HacTosSmuM [lojoxkeHnemM
U HCTIOJIB3YIOIUHI Mapoib nudpoBoro yarocrosepenus 11911
3.3. wmou TI3I1 (mapose mudppoBoro ymocroBeperus [1DI1) — yHWKambHaAs TOCIEIOBATEIBHOCTH
CHUMBOJIOB, MpEAHA3HAUYEHHAs U1 CO3AAHMS DJIEKTPOHHOW MOJIMUCU M NMOATBEPXKIECHUS MOIIMHHOCTH
[I3I1 B 35IEKTPOHHOM JOKYMEHTE;
3.4. wramn 1211 - BusyanpHas oTMETKa 00 3JEKTPOHHOM moamucH, BKIrouaromas jgorotun [0,
pexkBu3uThl 11311, ®UO corpyanuka OO, Bpemst popmupoBanus [I3I1 (orobpaxaercs B mramiie mo
yacoBoMy mnosicy Opranuzamumn);
3.5. DJNEeKTPOHHBIA JOKYMEHT — WHQOpMamus B DJICKTPOHHOW (opMme, MOIIMUCAHHAS TPOCTOU
SJIEKTPOHHOW  TOANHUCHI0 MM  HEKBATM(PHUUIMPOBAHHOM 3JEKTPOHHOW MOJNMCHIO, TPU3HAETCS
ANEKTPOHHBIM JOKYMEHTOM, PABHO3HAYHBIM JOKYMEHTY Ha OyMa)KHOM HOCHUTEJIE, OJIHUCAHHOMY



COOCTBEHHOPYYHOM MOJIMUCHIO, B CITyYasix, yCTAaHOBJICHHBIX (efiepalbHbIMU 3aKOHAMU, TPUHUMAEMbIMU

B COOTBETCTBUU C HUMU HOPMATHUBHBIMU ITPABOBBIMU aKTaMU;

3.6. 0OpaboTKa AIEKTPOHHOTO JOKYMEHTA - JACHCTBHUS C DJIEKTPOHHBIM JIOKYMEHTOM: CO3aHHE, TPOBEPKA,
noanucanue [1311.

4. OCHOBHBIE MOJIOKEHMSI.
Obecnevyenue PUIUIECKON CUJIbI BHYTPEHHHUX 3JIEKTPOHHBIX IOKYMEHTOB

4.1. IMonyuenwne ITDIT (mpocToii 3AEKTPOHHOM MOAMUCH) OCYyIIECTBIsCTCs B iporpamMe Adobe Acrobat.
4.2. OTBETCTBEHHBIN 3a BelleHHEe OPHUIMATBLHOTO calfTa Biajenell Kitoda — PyKOBOAUTENh, MPUCOCTUHSIET
[I2I1 k JoKyMeHTaMm, CaMOCTOATEIbHO pa3paldaThiBA€MbIM M YTBEPXKIACHHBIM 00pa30BaTeIbHOM
opraHu3aiueil u (Wiau) MOAMUCAHHBIM MOJIMUCHIO PYKOBOAUTENS U (WiIHM) yTBEpKIeHHbIM nedaThio OO.
AJIMUHUCTpATOp caiiTa pa3MellaeT CO3JaHHBIE JJIEKTPOHHBbIE AOKyMeHThl Ha caite OO, coriacHo
TpeOOBaHUsM, K CTPYKType odpurmansHoro caiira OO u ¢popmary npencraBieHuss HHGOpMaIUH.

4.3. PykoBoauTtenb OO 0TBEUAIOT 32 COXPAHHOCTh M KOHGUIECHIINATLHOCTH Kitoda [1211

4.4. BuzyanpHo Ha CaiiTe mpocTasi 3JIeKTpOHHAs MOAMUCH OYAET BBIMJISIETh Kak MTaMIl (MUKTOrpamma),
yKa3bIBaIoOIIas Ha TO, YTO JOKYMEHT MOJMUCAH MPOCTOM 3JIEKTPOHHO MOAMKCHIO.

4.5. Tlpu ycTaHOBKE Kypcopa Ha 3Ty IUKTOTpaMMY, Ha 3KpPaH J0JKHbI BBIBOAUTHCS CBECHUS:

«Iata ¥ BpeMms NoJmucaHus; GaMuiaus, UMs, OTYECTBO U JTOJIKHOCThH JIHIIA, MOJIMHCABIIErO JOKYMEHT;
c(OpMUPOBAHHBIN YHUKAJIbHBIA IPOIPAMMHBIN KIIFOU».

4.6. Buzyanuzauus mramna I[IOI1 sBusercs HeoCHOpUMBIM MOATBEPXKACHUEM (aKTa MOAMUCAHUS
JIOKYMEHTa COOTBETCTBYIOIUM BiajenbieM [I911 (moanmHHOCTh M HEOTPEKAEMOCTD ).

4.7. DNeKTpOHHbIE JOKYMEHTBI XpaHATCS U pPa3MElIaloTcsl Ha caiiTe B TOM BHJE, B KOTOPOM OHHU ObLIH
CO3/aHBbI.



		2025-01-30T14:45:51+0400
	Чухманова Марина Рудольфовна




